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* Mission:

International College
aims to inspire
students’ potential
in quality learning
for the commitment
to serve local/and
international
community through
educa/stion
internationalization

Goall:

To inspire quality learning by encouraging the
love for learning and developing the ability to
think critically

Goal2:

Promote Educational internationalization
through programs of international standards

Goal3:

To serve the local and international community
through balanced training in theory and
practice and career advising for the global
market
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Meet the Team

International College Directors
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Wei-Hwa Chen Maria Tu Tracy Wang Sophie Chang Rolando Chang
Dean Associate Dean IBT Director JMC Director FIM Director
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Program Secretary Contact

Fashion & Innovation Management

 Julia Chang
* jzhang@mail.mcu.edu.tw

International Business and Trade

* Nicky Chen
* nicky@mail.mcu.edu.tw

Journalism and Mass Communication

* Selena Lin
* tzucheng@mail.mcu.edu.tw
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A _sophia Lin #2584
?@% (Transcript, student ID,
Aeademic . Reg iStration 4 credit transfer)
Affairs o .
Curriculum - Miss Chen #2295
(Add/drop courses,
exam schedule)
~ ) B
V7 . =0 - |vy Lin #3705
’ AC ADE\/IIC : International StUdy %& ivy@mail.mcu.edu.tw
( Al Education & Abroad iz
( RELATED : Exchange .
Q « Scholarship - Daphne #3703
(l ,\\' )) daphne@mail.mcu.edu.tw
\\\\(\ \( ]F \ -
* Service .
Career Learning AT - Miss Yen #2401
glijnnnsl,gﬁn% ° COunseling K yentien@mail.mcu.edu.tw
& Guidance A Miss Kuo #2602

helios@mail.mcu.edu.tw
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International College

0 Mr. Lin #2237
. %
+ Dormitory " Miss Chou #2238
O . Leave -Miss Chou
application
e ARC %2 - Nancy #2697
. = .
Int(g];fr;c;?i(())r]:al . NHI & $ nora@mail.mcu.edu.tw
d
Sonvice Insurance E? - Crystal #2698
d WOrk permlt % crystal@mail.mcu.edu.tw

_ R . Miss Hu #2714
* Medical [t
Health

Service COﬂSUlting = - Miss Xiao #2224
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Office Location in 4 ';‘g :
Administrative Building | = Sevater

g 8%
Elevator
M 4 E‘Ieﬁator
» Student Affairs i
» Curriculum Section 3 Elevator

» Health Center

2nd floor

> International Education and
Exchange Division

» Career Planning and
Counseling Division

3rd floor
» Cashier
» Registrar Section
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. Campus Health Center

Course regulation

Tuition payment

Apply for official documents
None smoking regulation
Drinking of alcohol is prohibited
Dormitory regulation
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1. Course Regulation

Year/Semester Minimum Credits Maximum Credits I

Freshman

Sophomore 12 25
Junior 12 25
Senior 9 25

> Computer will automatically produce the required courses for
the original class, please do the online course selection for
elective courses during the prescribed dates/time.

Online Course Selection in 2021 Fall From
September 22,12:30pm to September 30,
12:30pm, 2021
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PI it period: The deadline for freshman students is August 22, 2019. Freshman students who
muhe study leave have to proceed with '.wn and miscellancous fees waiving prior to August
12 1019 ds: date of receipt to Scptember 2, 2019. Students who apply for study leave
19 (Registration Date) must register and pay the tuition fee fist in order to complete
the smay Ieave application.

! e : - e E

According to MCU rcgulations, students who fail to pay tuition fees and miscellaneous fees before :
the deadline may not add or drop classes. Students who fail to pay fees will be considered to have not ff *
completed the registration for that semester and will be forced to withdraw. :
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7334, Please make payment via *
Ae Iﬂﬁ_ﬁd‘:ﬂ i 88 Taipei Fubon Bank, Post Office or Convenicnce Stores.
34e/-F48R Credit cards.

From: Ming Chuan University

[ ) [ ]
Z I u Itl 0 n P a m e nt 11 A L RSB
L] 250 Zhong-Shan N. Rd. Section 5 Taipei 111 Taiwan

TO MR./MS.

> According to MCU

regulations, students who fail
to pay tuition fees and ; %
miscellaneous fees before the s s e

- R £ - ¥4 S akek st :3800121063305164
ea I n e I I lay n Ot a 0 r ro p Class Section: Student ID Number: Student Name: Fee Acct No:
FAHER  peo Category B Amount | HH Reduction FAHBH  Fec Category B | PR i || 2
B
courses BN .
.
R Fees(R/5D) R v £
0 0 %
EL5HEUER Credit Hour-based Tuition(F] £) ﬁ
EREREEIRIHR CTR) 1,000 0 %
Computer & £
- “E/#% Language Lab Fee 0 HBAER 5 ng il H
tudents who fail to pay fees e e |
W I LY Accident Insurance Fee(A] £§) 210 3

{175 Dormitory Fee(F] £) 0 WAL

will be considered to have not Tl e
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CompIEted the reQIStratlon for e NTS 56, 837 :w:esht#nﬁﬁm#ina&n:m 54,503
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that semester and willbe SEHE 1 0 6 4 LA RO AR Vi o Uiy 201520 Ao Yo 1 Semsts Hoed P S
SR i A W“f** |||||W\Il\llllll\lllllllllll||||Wﬂl”llﬂ\lll”lllﬂlﬂ llillll\ﬂllllil\
- Class Section: Student ID Number: Student Name:
forced to withdraw from the T it R 2% Aﬁmmwmw
45| Taipei Fubon Bank Tatung Branch ) »
. i 5| SoLEARITE B IS0 190220 uumumnmmuwnuun
u n Ive rS Ity B Zit $ 4R 38001 in umzlosssosiss &
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. 7 WEERGREREz 8
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form from the Student Syste m |
- 4 P ATHAR K ﬁA&H-k_&nAt&—n&# Tk, ma MM EMR: TRRAR, (881460157 4o T EHUIHEE , :3800121063305164
— TRITRB, o5 hiA [# &~ « B80T 18 & 240(02)2760-881 B4R 45 4 6 W40 4F + AR MO IR
= TR, A 38“011[053305154 BAR (LY BRTIPEK -
— PEARR 0% 56, 837 [F = @ik ]): 2487 F 408 455 https://wew, 27608818, com « mimfsﬁuzx.
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3. Apply for Official Documents

-Located in the Exam Center.

1. Transcript- single Print out
semester directly from

_ the machine.
2. Transcript- all

semesters
3. Certificate of Pick it up from
Enrollment the Registrar

office
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4. None Smoking Regulation

& Smoking on campus
is only allowed in “Non-
SmOKIng exceptlon 01 5th floor Roof of B
areas’. Building

Designated Non-smoking Exception Area

& Smoking in other
places is strictly
forbidden. Violators will
be punished with a
demerit or 24 hours
volunteer service.

02 School Bus Parking Lot
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5. Regulations about drinking

«  Students are prohibited to drink alcohol on campus;
please drink appropriately off-campus.

* Incidents of drinking and quarreling which will damage
the University reputation are not permitted.

» Any violators will be punished in accordance with the
Institutional regulations *
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6. Dormitory Policies

> Curfew: 11:00 pm-6:00 am.
Every night at 11pm, there will be an attendance check.

> Foreign students have priority for continuing residency in university student
housing, on condition of completing at least 16 hours of housing volunteer
service every semester.

- Continuing residency must be approved by the university.
- Dorm tendency is limited to 2 years.

* For full details, please refer to Student Affairs Division/Housing Service
Section “Dorm Regulations”.

Taipei dorm Sanchong Yung-An Sanchong Jixian

:

—E5/KBES
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7. Campus Health Services Section

s Services including:

1. Medical Consulting Service

2. Basic Treatment of Injuries

3. Loan Service of Medical Equipment

Opening hours:
Monday to Friday from 8:00am to 20:00pm

24 HRs Emergency Call: 02-2882-9595
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Im @umth otice & Rules
During the Semester
_ Y,

Student report

Student Information System

Moodle System

Conduct grade & Merit/Demerit rules
Take Leave Applications/ Grading Rules
Scholarships

Events or activities required to attend

NoOnRWNKE
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LAERLEE » (lu#ummv\z«mum BE A 8
Student Repert (Jommmalism & Mass gam of omal Collegs) Date: @y oy @Dy
# % /Name : 3 & /Class * -3¢ /Student ID Number :

329 /Explanation:

1. Student Report

|| Tuition Fee
(Installment Payment)
|| Course adding/dropping L [ TR P R AL L0y T P

ARRANHESLE , MniomnuedimA-FRRARNARTIAR - 2ARAN LR T
I The information collected on this form &= only usad in the range and rezion requirad for the purposes of holdinz hdmmnmnve
- - processing and data analysis for university affairs, assisting public sector entities with investization, operations, and legal
I nte r—COIle Iate Course Selectlon obhzzumsse(maccoxdiuemd:rue\anlremunonxd:eDmodofkeenmz!hemfommonﬁlehbmdmmnmnn
You will have rizhts in accordance with Item 5, Article 3 of Personal Information Protection Act. Please refer to MCU

Guidelines for Personal ion Protaction and MCU Personal Information Manazement System at URL

(hetp//pims.mcu.edu tw) for further und ding of MCU personal i 2] policy. and contact

] Dormitory issue ! =
1 Request for official leave = PrrTT—

# fip /Class Adviser

] Request for taking extra credits i
(more than 25 credits) 2.4/ Do

¥ 4+ 43+ & / Secretary General

% &] #z §< /Vice President for International Affairs
4T ¥ @) ¥z Jc /Vice President for Admmistrative Affairs
. 45 &) £z J /Vice President for Academic Affairs

#h 47 &) ¥z Jc /Executive Vice President

« Please note:
¥R BEF —REFRF EERE A 8/ b2

Student report normally needs at | .. [snammmese | some |20 B0
least 5~7 days to process. e

MR
$HAE
MR
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» Add/drop courses
» Course list
» Attendance system

» Semester grade

For international students:
» Scholarship applying

» [Fee deduction applying

Hello classmates

Welcome to student
information system

— log off

mmunication

BEXR BLEERARK

> [E310] sk 5
HEERER BT
> [EBIN] ACHBEHMEZRR

> [EIN] RGNS

> [E319) FEMEKSHESEY
FAER

> [E32T) REFASELEE
BRE

> (EI9] LEESERAARL
E -1

> [EL16) DEHEEERHEE

> [Z6/30] BB ERe-
mai AT 44 AR AL
BiFE

> (32EE] EEYERE Lo

mORE

> (E310) ERERREHE
s

15] BEHRIE SHE RS

> [E3

> [E3/23) B4
EIHE

> [EIT) HERFH
LESHE

> (=3
AAER

> [§ 20] R&{amEtEEE

BB

Bz

9] BEXERE_EHAEE

» ] PTPIRRATE M bR E

[
£
>

[E2/29] fEasse
ER R

BEHS DEER

Selecting Conrse Information | Attendance | Student Affairs Test/minnte
» > b | ; » » » »
Courses Query | Information E Information Grade Guery department Fes Query Apply
Teaching excellence .
o proqram news @ Announce © Bulletin matters © et

=~ &

| BB ovsos

\‘/ BAATEE L acavemcs

vy i
2 AT B caevoar

t Mo

i o S
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News MCU Resources

Teaching material

T 10201-91401Class Meeting

T 10201-91401Theory of
Multinational Enterprise (E)

T 10201-91401Seminar on
Economic and Trade Issue (E)

T 10201-91451Service Marketing
(E)

(PPT or handout)

Upload homework

T MSCHEE SRS

. - ™
Online quiz 1 Meet-the-Faculty
Meeting
) ) . T
Onllne dlscusslon —; Irélg‘;Je‘L'\:brary Service Quality
o EREFE

j All enrolled courses (9602~)

[Teacher Only] Backup course
data into another course (Please
read the docyment) Bew

10201
10102
10101...
10002

1nNN1

(gagagugul

IT Services Learner Services E-Portfolio Web Links User Guides

Information System

T e

« September 2013 |

EEHIBE /News
=B FEFETEE  FREEAEEEEE

If some courses miss in the course list, please click Import courses Sun Mon Tue Wed Thu Fri S_a'
2 [EEE R BirEREEHEFEERS 1 2 @3 4 5 B 7
[Faculty Only]Instructions for copylng old course data into new courses. & 9 10 11 12 13 4
3 EEFERIETL EAT R L ERE AT 15 16 17 19 20 21
For the better service quality, please use IE7.0 or above as your browser. PRt — Nt
4 FAEEEEER04.00~05 008 (FIEF - BITRATEEE - 2
Due to scheduled maintenance, Moodle will have system disruption everyday from 283
04:00am-05:00am.

MCU Links ¥

MCU Web
Course Syllabus

RIHES

BAFIAR

Faculty Webmail
Course Offerings

Bl R A shI e b [;&$ﬁ“$ﬁh$}g£] BEED | IS B A JTiE » 55& A Moodle Division TelePhone CloudHD

& EEE AR ! Student System Teaching Exceience

IR E A ; e R ~:;.|'"- ”"--:- Teacher E-Portfolio Student E-Portfolio
Baes ) o malEy Network University ~ Cisco Academy

Cloud Lab System
MCU Weekly
FTP.Mcu

Course Map
BRBHEEFTHE Calendar
Digital Material Setup Bulletin Board

102952

ishare

AR fRERE HRELS
Dept. statiscs chart Excelent Courses. Course Upload
ff MR RS a [EE e



http://moodle.mcu.edu.tw/

International College

S rEr o
ol R

MING CHUAN UNIVERSITY

4.1 Conduct Grade

Distinction : 90 above

Grade A :80 above

Grade B :70 above

Grade C :60 above

Grade D :60 below

(fail, your student status will be cancelled
by MCU automatically.)

* The basic semester conduct grade is 86
and will be adjusted according to students’
performance, behavior, attitude,
attendance, personal reward or
punishment records...
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4.2 Merit/Demerit Rules

Merit Rules

 1st degree merit ((X1): add 7.5 points
» 2nd degree merit (/\I)7): add 2.5 points
 3rd degree merit (z27%): add 1 point

Demerit Rules

 1st degree demerit(-X7#): deduct 7.5 points
» 2nd degree demerit (/)\3%): deduct 2.5 points
 3rd degree demerit (245): deduct 1 point
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5.1 Take Leave Applications (Through Student Affairs)

Regular Weeks Exam Week
» Sick leave * Only sick leave can be
« Compassionate leave applied

 Official leaves

* More than 1 day
personal leave

» Apply an online leave
application through
student system.

> Apply online through » Turn in doctor’s
student system within 7 certificate within 2 days
days (with doctor’s after the exam date.

certificates or related
documents.)




@ MING CHUAN UNIVERSITY

5.2 Grading Rules for Conduct Grades

1. Personal Leave
2. Medical Leave (Sick)

3. Absence Leave
(Unexcused)

4. Menstruation Leave

0.05/per hour
0.03/per hour
0.5/per hour

O/per hour

-Only for females
-You can apply for 1 day

» Students who are absent from any courses for more than
1/3 of the class meeting hours (more than 18 hours)

course will be 0.

relinquish their qualification for a course grade (including
midterm, final, and daily grades). Their grade for the




Points
Deducted
per hour
Personal Leave 0.05
Menstruation Leave 0.00
(Female only)
Sick Leave 0.03
Unexcused Absence 0.5

Basic Conduct Grade point 86
Deducting 2.1 points
Final Conduct Grade = 83.9

Subtotal

1.3

0.3
0.5




* How to Earn Conduct Grade *

-To be a class coordinator (e.g. class leader)
0 -To be a student club officer (e.g. ICES)
(ol

-Join University-wide activities
-Participate in-campus competitions
-Participate off-campus competitions

-Volunteer to help with IC events

-Volunteer to help with program arranged
activities
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6. Scholarships

Ming Chuan University Ying-Chao Scholarship for
Academic Excellence (Scholarship for Honors Students)

« Academic grade average over 80 for the semester.
» Ranked as Top 3 in their class.
« With conduct grade over 86.

Under Programs Master Programs
15t Rank NTD10,000 NTD5,000
2" Rank NTDS5,000. NTD3,000
3'd Rank NTD2,000 NTD2,000

The scholarship is awarded to 3 students who meet above requirements in every
class section. However, it would be revoked if the top 3 students fail to reach the
requirements. Students’ eligibility will be automatically reviewed by MCU.
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¥  MING CHUAN UNIVERSITY

7. Events or Activities Required to Attend

‘ IC Assembling meeting (each semester)
‘ Empty the trash can (Freshman year)

‘ Campus Cleaning Competition (Freshman year)

‘ Freshman Chorus Competition (arranged in Nov.)

MCU Anniversary and Cheerleading Dance Competition
(arranged in March)
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1. Online Evaluations
2. Tuition deduction for international students
3. Withdraw policy
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1. Online Evaluations/ Through “Student System"

4[ Course Evaluation
4[ Teacher’s Evaluation

4[ Class Advisor’s Evaluation

—
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2. Tuition Deduction

for Non-Scholarship International Students

Academic
Year

2nd year
3'd year

4™ year

Tuition
Waliver

40%-off

30%:-off
20%-off
10%-off

Academic Conduct Grade
Grade Average

Once accepted in International
College, international students will
be immediately eligible for the
tuition waiver.

65 over 80
70 over 80
70 over 80
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* Sample for Tuition Deduction (JMC freshman) *

%fgk%il logfﬁifg% | E—%ﬁﬂ EIéﬁfﬁﬁg‘immg Chuan University 2021-22 Academic Year 1st Semester Itemized Fees Statement

HER - (SRR BB " SRR ¢ 3800121102705924
Class Section: 27101 Student ID Number: Student Name:; Fee Acct No:
HEHBM  Fee Category %8 Amount | #H Reduction HEEM  Fee Category £8 Amount | FCH Reduction | —
&
SLE% Tuition( 0] £) '%J
HELS Fees( O] £Y) 13,582 0 L;;:[
0 0 #
-4
1,000 0 &
e T §
Al BT 9% Language Lab Fee 0 04858 - . qiuz.égn(_. .
Total Amount: NT$57.623 Verification of Payment 5
VA7 (rbE % Accident Insurance Fee(T[ £F) 240 (1] R e Pe=
o 3 * ()
(¥ 75 ¢ Dommitory Fee( 2] £) 0 ROEHEE - 39, 8(: 1 40 /O
Total Reductions: NT$15920
=A L SO 3 ~ O —r (
2{5} fgﬁihmhd Ed Program Fee —t 1 5 X _) 20
W RO c 1
Overseas Student’s National Health Insurance Fee 0 0 F&ﬁ {Ega !
RN 3.000 0 Amount Due: NT$41,703
Overseas Student’s Medical Insurance Fee =t

FES ST Amount Due:  NTS41,703 » A EEIEEFRTHRARE RTINS Nrs3s,703
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3. Withdraw Policy

» Students who fail 2/3 of the total credits of a given
semester for two cumulative semesters will be forced
to withdraw from the university.

RERERER A HERZERR A RARRL H 2 B2 B » il — 2 2 e E
FIEEN BN =) —% > ESEE - (W FEHITE =5y 5
Febg o NERHAMR =07 TET R R - G R ET R AR ST

(Once international students are expelled
from the university, they can not enroll in
any other universities in Taiwan.)
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. Service Learning
English Proficiency
Chinese Proficiency
Sports Ability
Information Technology
Basic Professional Skills

D UTAWN
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* Service On-campus or Off-campus * Self-reflection by service experience
(NPO) units at least 16 hours RBESE BB ERA o BB %> B4 e Portfolioi
- THESERCESEREEREE e hvi
BE16/h s 15
2 i One?ewice_ * Establish at Student Information
* Take the records to Service-Learning 16 hours of Service ATl s System > Student’s e-Portfolio
. Secti 8
4k . .
1y
. RS el AEFS 5 & R
* Participated before graduation One Sarvice: One Service-Learning * Participated before graduation
= 8‘”5““9%’&&-‘>ﬁ” Leaming Lecture Experience Sharing » g‘”mﬂ’%ﬁgﬁ‘>gn
HERK HExR
» Please check the web page of Activity * Please check the web page of Activity
Management System, Career Planning Management System, Career Planning
k and Counseling Division ) and Counseling Division

» BIZRTINARFME - INEEESEAEHTHSREFTIZE !
¢ The above four items must be completed before graduation.
e FHEZHLF BB S5 G>e-Portfolio> "RZRE |, S5 -

¢ All records can be checked in the Student Information System > Student’s e-Portfolio > Service-Learning.
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Test Type IBT Program JMC Program
FIM Program
GEPT High Intermediate Level  High Intermediate Level

TOEIC 750 780

TOEFL TOEFL 527 TOEFL 527
IBT 79 IBT 79

IELTS 6 6




3. PZAENMETE Chinese Proficiency Requirement

Exam Category Target Students

! Chinese Literature: Appreciation and
Creative Writing II/ T ? &~ & #&§ &2 £
(=)

score 60 or above

Undergraduate students

Foreign students, Overseas
Chinese students, and Hong Kong
& Macao students who are non-
native speakers of Mandarin

Basic Mandarin I/ T & # £:% (=2 ),
score 60 or above
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4. EEEE

i+ Jog

— 4B PR 4e 2k Sit Up

= Z ki Jump
& Z 8 5* Flexibility
i Ik 35 ik Softball Throw

& 3% . 3ig Basketball

Male/ 1600m: 585 seconds
Female/800m: 320 seconds

1 minute
Male: 30 times
Female: 22 times

Male: 180 cm
Female: 130 cm

Male: 22 cm
Female: 27 cm

Male/ 9m: 5 balls
Female/ 8m: 5 balls

1 minute
Male: 5 balls
Female: 3 balls

T

&% Sports Capability Requirement




Category of Information
Technology Proficiency
Examination

Office Software
Application:
PowerPoint (PPT)

Authorized Testing and
Certification Organization

Computer Skills Foundation

Microsoft Certified
Application Specialist
(MQOS)

Oracle Open Office

Minimum
Requirements

Primary level or
higher

Pass

Pass




6. EEEKHEN Basic Professional Skills

Internship

» FIM: Senior year

» IBT: Junior or Senior year

» JMC: 15t semester of the
senior year

» FIM program: 500 hours
» IBT program: 100 hours (optional)
» JMC program: 288 hours

Graduation Thesis/Production

FIM: Junior year

IBT: Senior year

JMC: Senior year

» FIM program: Portfolio
» |IBT program: Thesis
» JMC program: Thesis or Production

V VYV




According to MCU'’s “General Provisions for Study”

Article 47

Students with outstanding grades in bachelor’s programs can apply to
graduate one semester or one academic year early with approval from the

University Affairs Committee. They must meet the conditions below.
;

2.

Have completed all the required credits and having final average grade of
85 or higher for each semester, conduct score of 80 or higher, and
physical education and military education scores of 70 or higher.
Remain among the top five percent of students for the same year-level

within the department, section or specialized degree program every
semester.
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Informatien Delivery

1. MCU Website |
2. 1C, IBT, JIMC, FIM Website
3. Class Mailbox

4. Campus Bulletin Board
0.

ss Meeting
E mail, Phone, Line Grouy
\7 Social Med@ (Facebo L<

L—-@

nstagram etc.) /
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International College

MING CHUAN UNIVERSITY

Comprehensive Clubs Arts Clubs Fun and Leisure Clubs

e Student Government Association e ACG Animation and Cartoon Club  Harmonica Club
e Student Council » Astrology Study Club e Jazz Piano Club
e Student Review Commitiee e (Chong De Club e A&R Popular Music Club
e Graduating Class Activities « English Club e DMC Dance Club
ssociation e Humanities Club B rchestra Clu
e Japanese Club e lulala Service Club
. Phot@rag(hy Club e Cheerleading Dance Club
. pecialty Coffee Club e Sport Fishing Clu
e ZenClub
o Humanities Club
Department Student Associations Social Clubs Physical Activity Clubs
e Accounting Department © Lan Students Association e Volleyball Club
e Business Administration Department e Hua Lien Students Association e Badminton Club
e Finance Department « Kaohsiung Students Aassociation ° aeKwanbDo Club
» International Business Department o Transfer Students Aassociation e Kung Fu Club
* International College (in Taipei e Housing Service Club e Football Club
Campus) e Am K(mBassaaor Club e Ping Pong Club
» Risk Management and Insurance  Hong-kong Macao Students
Department Association
e School of Communication  Mainland Students Association
e School of Law - ormitory Self-Govemance

Association
e MCU Malaysian Alumni Association

Service Clubs Academic Clubs
e Bliss Wisdom Youth Club e AIESEC
e Faith, Hope and Love Club o Apple Club
o Hung Ren Philanthropy Club B uddhism Club
e |egal Ad Club e Astronomy Club
e Rotaract e Creative Marketing Club
B pring Sun Service Club « Tnnovative Entrepreneur Club
e 15z Ching Philanthropy Club o Midway Wisdom Buddhism Club
e Character for Living Research Club
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~ Campus Mailroom/Ig8 2

Remember to include the following message:

- Receiver (Name)
- Department (IC office or Program title)
- Student dorm & room No. '
- School Address

250 Zhong-Shan N. Road, Sec. 5,
Taipei 111, Taiwan




