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Goal1:

To inspire quality learning by encouraging the 
love for learning and developing the ability to 
think critically

Goal2:

Promote Educational internationalization 
through programs of international standards

Goal3:

To serve the local and international community 
through balanced training in theory and 
practice and career advising for the global 
market

* Mission: 

International College
a i m s t o i n s p i r e
students’ potential
in quality learning
for the commitment
to serve local and
i n t e r n a t i o n a l
community through
e d u c a t i o n
internationalization
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Fashion & Innovation Management

• Julia Chang

• jzhang@mail.mcu.edu.tw

International Business and Trade

• Nicky Chen

• nicky@mail.mcu.edu.tw

Journalism and Mass Communication

• Selena Lin

• tzucheng@mail.mcu.edu.tw
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Academic 
Affairs

• Registration

• Curriculum

International 
Education & 
Exchange

• Study 
Abroad

• Scholarship

Career 
Planning & 
Counseling

• Service 
Learning

• Counseling 
& Guidance

教
務
處

- Sophia Lin #2584

(Transcript, student ID, 
credit transfer)

- Miss Chen #2295

(Add/drop courses, 
exam schedule)

國
教
處

- Ivy Lin #3705

ivy@mail.mcu.edu.tw

- Daphne #3703

daphne@mail.mcu.edu.tw

前
規
處

- Miss Yen #2401

yentien@mail.mcu.edu.tw

- Miss Kuo #2602

helios@mail.mcu.edu.tw

mailto:ivy@mail.mcu.edu.tw
mailto:daphne@mail.mcu.edu.tw
mailto:yentien@mail.mcu.edu.tw
mailto:helios@mail.mcu.edu.tw
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Student 
Affairs

• Dormitory

• Leave 
application

Office of 
International 

Students 
Service

• ARC

• NHI & 
Insurance

• Work permit

Campus 
Health 
Service

• Medical 
consulting

學
務
處

- Mr. Lin #2237

- Miss Chou #2238

外
籍
生
顧
問
室

- Nancy #2697

nora@mail.mcu.edu.tw

- Crystal #2698
crystal@mail.mcu.edu.tw

保
健
室

- Miss Hu #2714

- Miss Xiao #2224

mailto:nora@mail.mcu.edu.tw
mailto:crystal@mail.mcu.edu.tw
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1st floor

 Student Affairs

 Curriculum Section

 Health Center

2nd floor

 International Education and 
Exchange Division

 Career Planning and 
Counseling Division

3rd floor

 Cashier

 Registrar Section



Campus Location (Taipei & Jihe campus)
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1. Course Regulation

♪ Computer will automatically produce the required courses for
the original class, please do the online course selection for 
elective courses during the prescribed dates/time.

Online Course Selection in 2021 Fall From 
September 22,12:30pm to September 30, 
12:30pm, 2021

Year/Semester Minimum Credits Maximum Credits

Freshman 12 25

Sophomore 12 25

Junior 12 25

Senior 9 25
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2. Tuition Payment

♪ According to MCU 
regulations, students who fail 
to pay tuition fees and 
miscellaneous fees before the 
deadline may not add or drop 
courses.

♪ Students who fail to pay fees 
will be considered to have not 
completed the registration for 
that semester and will be 
forced to withdraw from the 
university.

Note: You can print out the 
form from the Student System.
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3. Apply for Official Documents

-Located in the Exam Center.

Documents applied Where to get 

1. Transcript- single 

semester

Print out 

directly from 

the machine.
2. Transcript- all 

semesters

3. Certificate of 

Enrollment

Pick it up from 

the Registrar 

office
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4. None Smoking Regulation

♪ Smoking on campus 

is only allowed in “Non-

smoking exception 

areas”. 

♪ Smoking in other 

places is strictly 

forbidden. Violators will 

be punished with a 

demerit or 24 hours 

volunteer service.

Designated Non-smoking Exception Area 

01 5th floor Roof of B 

Building 

02 School Bus Parking Lot   
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5. Regulations about drinking 

• Students are prohibited to drink alcohol on campus; 

please drink appropriately off-campus. 

• Incidents of drinking and quarreling which will damage 

the University reputation are not permitted.

 Any violators will be punished in accordance with the 

institutional regulations *
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6. Dormitory Policies

♪ Curfew: 11:00 pm-6:00 am. 

Every night at 11pm, there will be an attendance check.

♪ Foreign students  have priority for continuing residency in university student 
housing,  on condition of completing at least 16 hours of housing volunteer 
service  every semester. 

- Continuing residency must  be approved by the university. 

- Dorm tendency is limited to 2 years.

* For full details, please refer to Student Affairs Division/Housing Service 
Section “Dorm Regulations”. 

Taipei dorm
台北/校內宿舍

Sanchong Yung-An

三重/永安宿舍

Sanchong Jixian

三重/集賢宿舍
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7. Campus Health Services Section

♪ Services including:
1. Medical Consulting Service
2. Basic Treatment of Injuries
3. Loan Service of Medical Equipment

Opening hours: 
Monday to Friday from 8:00am to 20:00pm

24 HRs Emergency Call: 02-2882-9595
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1. Student Report

□ Tuition Fee 

(Installment Payment)

□ Course adding/dropping

(Inter-collegiate course selection)

□ Dormitory issue

□ Request for official leave

□ Request for taking extra credits 
(more than 25 credits)

• Please note: 

Student report normally needs at 
least 5~7 days to process.
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2. Student Information System

 Add/drop courses

 Course list

 Attendance system

 Semester grade 

For international students:

 Scholarship applying

 Fee deduction applying
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3. Moodle System http://moodle.mcu.edu.tw/

 Teaching material 

(PPT or handout)

 Upload homework

 Online quiz

 Online discussion

http://moodle.mcu.edu.tw/
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4.1 Conduct Grade

Distinction : 90 above

Grade A :80 above

Grade B :70 above

Grade C :60 above

Grade D :60 below 

(fail, your student status will be cancelled 

by MCU automatically.)

* The basic semester conduct grade is 86

and will be adjusted according to students’ 

performance, behavior, attitude, 

attendance, personal reward or 

punishment records…
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Merit Rules

• 1st degree merit (大功): add 7.5 points 

• 2nd degree merit (小功): add 2.5 points

• 3rd degree merit (嘉獎): add 1 point

Demerit Rules

• 1st degree demerit(大過): deduct 7.5 points

• 2nd degree demerit (小過): deduct 2.5 points

• 3rd degree demerit (警告): deduct 1 point

4.2 Merit/Demerit Rules
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5.1 Take Leave Applications (Through Student Affairs)

Regular Weeks

• Sick leave

• Compassionate leave

• Official leaves

• More than 1 day 
personal leave

Exam Week

• Only sick leave can be 
applied

 Apply online through 

student system within 7 

days (with doctor’s 

certificates or related 

documents.) 

 Apply an online leave 

application through 

student system.

 Turn in doctor’s 

certificate within 2 days 

after the exam date.  
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 Students who are absent from any courses for more than 
1/3 of the class meeting hours (more than 18 hours) 
relinquish their qualification for a course grade (including 
midterm, final, and daily grades). Their grade for the 
course will be 0. 

5.2 Grading Rules for Conduct Grades

Type of Leaves Points to be 

Deducted

Remarks

1. Personal Leave 0.05/per hour

2. Medical Leave (Sick) 0.03/per hour

3. Absence Leave  

(Unexcused)

0.5/per hour

4. Menstruation Leave 0/per hour -Only for females

-You can apply for 1 day
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* Example for Student Conduct Grade * 

Type of Leaves Points 

Deducted 

per hour

Applied

Hours

Subtotal

Personal Leave 0.05 26 1.3

Menstruation Leave 

(Female only)

0.00 12 0

Sick Leave 0.03 10 0.3

Unexcused Absence 0.5 1 0.5

Basic Conduct Grade point 86

Deducting 2.1 points

Final  Conduct Grade = 83.9
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* How to Earn Conduct Grade * 

-To be a class coordinator (e.g. class leader)

-To be a student club officer (e.g. ICES)

-Join University-wide activities

-Participate in-campus competitions

-Participate off-campus competitions

-Volunteer to help with IC events

-Volunteer to help with program  arranged 
activities 
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6. Scholarships

Ming Chuan University Ying-Chao Scholarship for 
Academic Excellence (Scholarship for Honors Students)

• Academic grade average over 80 for the semester.

• Ranked as Top 3 in their class.

• With conduct grade over 86.

Under Programs Master Programs 

1st Rank NTD10,000 NTD5,000

2nd Rank NTD5,000. NTD3,000

3rd Rank NTD2,000 NTD2,000

The scholarship is awarded to 3 students who meet above requirements in every 

class section. However, it would be revoked if the top 3 students fail to reach the 

requirements. Students’ eligibility will be automatically reviewed by MCU.
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7. Events or Activities Required to Attend

IC Assembling meeting (each semester)

Empty the trash can (Freshman year)

Campus Cleaning Competition (Freshman year)

Freshman Chorus Competition (arranged in Nov.)

MCU Anniversary and Cheerleading Dance Competition 
(arranged in March)
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1. Online Evaluations/ Through “Student System”

Course Evaluation

Teacher’s Evaluation

Class Advisor’s Evaluation
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2. Tuition Deduction 

for Non-Scholarship International Students

Academic 

Year

Tuition 

Waiver

Academic 

Grade Average

Conduct Grade

1st year 40%-off Once accepted in International 

College, international students will 

be immediately eligible for the 

tuition waiver.

2nd year 30%-off 65 over 80 

3rd year 20%-off 70 over 80 

4th year 10%-off 70 over 80 
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* Sample for Tuition Deduction (JMC freshman) * 
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3. Withdraw Policy

♪ Students who fail 2/3 of the total credits of a given 
semester for two cumulative semesters will be forced 
to withdraw from the university.

大學部學生其學業成績不及格科目之學分數總和，連續二次達該學期修習
科目學分數總和三分之二者，應令退學。(即若上學期已達三分之二學分不
及格，下學期也是三分之二學分不及格，始達連續兩次將受退學處分)

(Once international students are expelled 

from the university, they can not enroll in 

any other universities in Taiwan. )

大學部學生，其學業成績不及格科目之學分數總和，連續二次達該學期修習科目學分數總和三分之二者，應令退學。
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1.服務學習 Service Learning Requirement
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2. 英語能力檢定 English Proficiency Requirement

Test Type IBT Program

FIM Program

JMC Program

GEPT High Intermediate Level High Intermediate Level

TOEIC 750 780

TOEFL TOEFL 527

iBT 79

TOEFL 527

iBT 79

IELTS 6 6
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3. 中文能力檢定 Chinese Proficiency Requirement

Exam Category Target Students

Chinese Literature: Appreciation and 

Creative Writing II/『中國文學鑑賞與創
作(二)』
score 60 or above

Undergraduate students 

Basic Mandarin II/『基礎華語(二)』
score 60 or above

Foreign students, Overseas 

Chinese students, and Hong Kong 

& Macao students who are non-

native speakers of Mandarin 
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4. 運動能力檢定 Sports Capability Requirement

Exam Category Requirement

跑步 Jog Male/ 1600m: 585 seconds

Female/800m: 320 seconds

一分鐘仰臥起坐 Sit Up 1 minute

Male: 30 times

Female: 22 times

立定跳遠 Jump Male: 180 cm

Female: 130 cm

坐姿體前彎 Flexibility Male: 22 cm

Female: 27 cm

壘球投擲 Softball Throw Male/ 9m: 5 balls

Female/ 8m: 5 balls

籃球投擲 Basketball 1 minute

Male: 5 balls

Female: 3 balls
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5. 資訊能力檢定 Information Technology Proficiency

Category of Information 

Technology Proficiency 

Examination

Authorized Testing and 

Certification Organization

Minimum 

Requirements

Office Software 

Application: 

PowerPoint (PPT)

Computer Skills Foundation
Primary level or 

higher

Microsoft Certified 

Application Specialist 

(MOS)

Pass

Oracle Open Office Pass
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6. 專業基本能力 Basic Professional Skills

Types Schedule

Internship

 FIM program: 500 hours

 IBT program: 100 hours (optional)

 JMC program: 288 hours

 FIM: Senior year

 IBT: Junior or Senior year

 JMC: 1st semester of the 

senior year

Graduation Thesis/Production

 FIM program: Portfolio

 IBT program: Thesis

 JMC program: Thesis or Production

 FIM: Junior year

 IBT: Senior year

 JMC: Senior year
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According to MCU’s “General Provisions for Study”
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